劳动合同（参考版本）
Labour Contract


甲方：                                    

                    


Party A:                                                             


甲方地址：                                                          


Party A’s address:                                                    

        法定代表人或负责人：                                                

    Legal representative or principal:                                      

乙方：
                           


Party B:                                
乙方住址：
                                                                              
Party B’s residential address:                                                           

中国地址：                                                                           

Address in China:                                                                     

护照号码：
                                          国籍：                          

Passport  Number :                                Nationality:                         

联系方式：手机：
                  
         住址固定电话：
                       

Contact information: MP:                     Home Tel:                                 

紧急联系人姓名及与本人关系：
          
    联系电话：
                       

        Emergency contact (Name & Tel):                                                       

1       合同期限及续订
甲乙双方根据《中华人民共和国劳动法》（以下简称《劳动法》）、《中华人民共和国劳动合同法》（以下简称《劳动合同法》）、《外国人在中国就业管理规定》和国家、省市的有关规定，遵循合法、公平、平等自愿、协商一致、诚实信用原则，订立本合同。


Validity Term and Renewal of Contract
In accordance with the Labour Law of the People’s Republic of China (hereinafter referred to as the Labour Law), the Law of the People’s Republic of China on Employment Contracts (hereinafter referred to as Employment Contracts Law) and the relevant regulations made by the state, province and municipality, this Contract is hereby made and entered into by and between Party A and Party B on the basis of equality, fairness, voluntariness, mutual consent and the principle of good faith. 

1.1   甲、乙双方同意按以下第      种方式确定本合同期限：
1、有固定期限：从      年    月     日起至        年      月      日止。
2、无固定期限：从  \   年　  \ 　月　\ 　日起至法定的终止条件出现时止。
3、以完成一定的工作为期限：从  \  年 \  月  \  日起至  \   年  \  月  \  日                       工作任务完成时止，并以               \                为工作任务完成的标志。
4、本合同期限内，双方应依法办理并取得外国人就业许可证、职业签证、就业证、居留证等乙方在甲方工作所需的证件；如前述证件无法取得或在合同期限内失效，则本合同不生效或提前终止。本合同因前述原因不生效或提前终止的，甲方无需支付任何经济补偿，双方互不承担责任，但本合同或双方签订的其他协议（如专项培训协议）中另有约定的除外。


Party A and Party B agree to specify the validity term hereof in the method stated in the following   item: 

1) Contract Period: from                to                  . 

2) Open-end Contract: from the date of              to the date when condition for termination provided by laws arises. 

3) Independent Contract: from the date of      to the date of           on which the job assignment is completed, and the completion of job assignment is marked by                  .

1.2 4) During the validity of the contract, legal documentations of working permit, work visa, employment certification or residence permit shall be obtained for foreign employee as a mandatory working condition in China.  This Contract ceases to be effective or terminates automatically if such legal documentations can not be obtained or be expired.  Neither Party shall bear the liability of compensation, with the exception of special terms in this Contract or other agreements (e.g. Training Agreement)
1.3 　试用期自本合同生效之日起至        年        月      日止。

   The probation is from the effective date hereof to                    . 

1.4 本合同期满，但双方之间继续存在服务期约束的，甲方可要求在本合同其他条件不变的前提下续延合同期至服务期满时止，乙方对此不得拒绝，否则须承担违约责任。
If, after the expiration hereof, there is provision on service term binding upon the two parties, Party A may require extension of the term hereof to the expiration of the service term, and Party B shall not refuse to do so, otherwise Party B shall bear the liability for default. 

2 工作岗位及地点及基本工资

Job Position, Site and Basic Salary

2.1 甲方聘任乙方担任     一职，乙方接受该等聘任。
Party A offers Party B a job position as    , and Party B accepts such employment. 

2.2 乙方的工作地点为                 。

Party B working location is in                     .

2.3 在聘用上述岗位期间，甲方支付乙方的月基本工资为人民币
        元。

For the period when Party B is employed to work as above, Party A is to pay Party B the amount of RMB  as a monthly basic salary.

2.4 甲方按照有关规章制度，于每月的最后一日向乙方支付当月的基本工资。如遇休息日或法定节假日，则提前至最近的工作日发放。
Party A is to pay Party B the basic salary on the last day of every month for the then month in accordance with the relevant regulations. If the last day of a month falls on a holiday or legal holidays, the payment of basic salary is to be advanced to the nearest working day.

2.5 甲方将按照国家、当地政府规定为员工办理各种社会福利。
Party A is to effect various social welfare for employees as provided by the state and local governments ( if it is applicable).

2.6 本合同的签订，意味着乙方授权甲方按政府及适用法律的要求，为乙方代扣代缴个人所得税及社会保险的乙方个人缴纳部分等费用。
By signing this Contract, Party B authorizes Party A to withhold and pay individual income tax and the portion of the social insurance premium payable by Party B, in accordance with the requirements made by the government and the applicable laws.

3 工作时间和休息休假

Working Hours and Holiday and Leave

3.1 乙方工作时间类型为（□标准工时制/□不定时工作制/ □综合工时制）。
The type of Party B’s working hours system is (□ Standard working hours /□ flextime working hour / □Compressed work schedule).

4 劳动保护、劳动条件和职业危害防护

Labor Protection, Working Condition and Prevention against Occupational Hazard

4.1 甲方须根据乙方工作岗位的特点，按适用法律、法规及规章制度中的有关规定，为乙方提供合适的工作劳动条件、劳动保护和职业危害防护。
Party A shall provide Party B with proper working condition, labor protection and prevention against occupational hazard in light of the characteristic of Party B’s job Position and in accordance with relevant provisions made in laws, statutes and regulations.

4.2 乙方应严格执行适用法律及规章制度中有关安全规程、安全防护用品及设备使用、劳动安全及个人卫生等规定。
Party B shall strictly observe the provisions made in laws and regulations on safety procedures, use of safety protection articles and equipment, labor safety and individual sanitation, etc.

4.3 任何一方不遵守本方在劳动安全方面的义务，导致对方产生损失的，由该方承担责任，并向另一方赔偿损失。
If either party breaches its own obligations in respect of labor safety and causes damage to the other party, the breaching party shall bear the responsibility therefore and compensate the other party for loss.
4.4 乙方确认其属于以下第【   】种情形：

A．乙方不属于高温作业人员（岗位），并且甲方已在乙方的工作场所采取了如安装空调设备等有效降温措施，乙方的工作场所温度不足33℃，甲方无需向乙方支付高温津贴。

B．乙方属于高温作业人员（岗位）。

Party B hereby confirms that Party B is in the [   ] type of post as follows:

A. Party B is not working in high-temperature environment and Party A has adopted effective measures such as installing the air-conditioner to lower the temperature of working environment which is kept below 33℃. Thus, no high-temperature allowance shall be paid to Party B.

B. Party B is working in high-temperature environment. 

5 劳动合同的变更、无效、解除和终止

Alteration, Nullification, Rescission and Termination of Employment Contract

5.1 甲乙双方劳动合同的变更、无效、解除和终止，将依照《劳动法》、《劳动合同法》和相关人事规章制度的规定执行。  


The alteration, nullification, rescission and termination of this Employment Contract between Party A and Party B are to be implemented in accordance with the Labour Law, Employment Contracts Law, the company staff manual and the relevant personnel regulations.    

6 劳动争议的解决

Settlement of Labor Disputes

6.1 双方发生劳动争议时，应先协商解决。
In case of any labor dispute arising between the two parties hereto, they shall at first settle the same 
through negotiation.

6.2 协商不能解决的，可以申请调解。
If any labor dispute could not be settled through negotiation, an application for mediation may be lodged.

6.3 协商或调解不成，任何一方要求仲裁的，可以申请仲裁。
If any labor dispute could not be settled through negotiation or mediation and either party requests arbitration, an application for arbitration may be lodged.

6.4 任何一方不服仲裁裁决的，可以提起诉讼。

If either party refuses to accept the arbitration award, a lawsuit may be lodged.

6.5 仲裁及诉讼地区的选择：甲方注册所在地。
Selection of jurisdiction for arbitration and lawsuit: the place where Party A is registered.

7 劳动合同的生效

Effectiveness of Employment Contract


本合同经双方盖章或签字后成立，一式两份，员工留存一份、单位留一份。两份合同具有同等法律效力。
This Contract is made in duplicate and comes into force upon being signed or sealed by the two parties, one copy for Party B and one copy for Party A. Each of the copies is of the same legal force.

8 备注

Remarks

8.1 本合同中提及和适用的规章制度，指甲方最新颁布或修改并依法有效的员工手册、营运手册、各类规章制度、工作流程、操作手册以及本合同中的有关条款等。甲方最新颁布或修改并依法有效的员工手册、营运手册、各类规章制度、工作流程、操作手册是本合同的一部分。
The regulations mentioned in or applicable to this Contract refer to the latest staff handbook, standard operation procedure, various regulations and rules, working process, operating manual formulated or modified by Party A that are legally valid, and the relevant clauses hereof. The latest staff handbook, standard operation procedure, various regulations and rules, working process, operating manual formulated 
or modified by Party A that are legally valid constitute a part of this Contract.

8.2 因业务发展需要，经双方协商一致的乙方的工作岗位或工作地点的变更，可以不重新签订劳动合同，仅就相关条款达成并签署变更协议。
If, as required by business development, the two parties agree through negotiation to change Party B’s job position or site, then it is necessary for the parties to enter into only an agreement for such change with respect to relevant clauses, in stead of a new employment contract.

8.3 乙方的休假、其他各类假期及相应待遇，按适用法律及有关规章制度执行。
The applicable laws and relevant regulations and rules shall apply to Party B’s leave, various holidays and relevant treatment.

8.4 本合同到期前，如果甲方有意与乙方续订劳动合同的，应将劳动合同续订意向书交给乙方并签收；如果乙方同意续订的，应在本合同到期前按甲方规定的时间到劳动合同签字处签字并交还甲方；否则视作乙方不同意续订。
If, before the expiration of this Contract, Party A intends to renew employment contract with Party B, Party A shall deliver a written intention for renewal of employment contract to Party B for signature; if Party B intends to renew this Contract, Party B shall, before the expiration hereof, go to the employment contract execution office for signature at the time provided by Party A, otherwise it is deemed that Party B does not agree to renew the employment contract.

8.5 未经甲方书面许可，乙方不得以任何方式泄露甲方任何的商业秘密。乙方若违反本条，视为严重违纪，甲方有权立即解除本合同，而无须提前发出书面通知及支付经济补偿金。

Without Party A’s written consent,Party B shall not, by no means, disclose any of Party A’s trade secret.  If Party B breaches this clause, Party B is deemed as having committed serious breach of discipline, and Party A is entitled to rescind this Contract without obligation to send a written notice in advance and pay any economic compensation.

8.6 本合同或双方之间其他协议内所有约定的服务期限，除本合同或其他协议中特别指明的，以本合同或其他协议中规定的最晚到期服务期的到期之日为届满之日。
The service term stipulated in this Contract or other agreements between the two parties hereto expire on the expiration date of the latest service term stipulated in this Contract or other agreements, unless otherwise specified in this Contract or other agreements.

8.7 乙方同意，在其处于联系障碍状态（包括但不限于乙方因重病住院、发生意外事故、丧失人身自由等情形）时，委托紧急状态联系人(姓名)             、身份证号码                   、通讯地址                        、联系电话               作为乙方的受委托人，该受委托人享有全权代理乙方处理本合同项下所涉一切问题的权限，包括但不限于与甲方进行协商谈判、和解、代为收付有关款项及代为收发有关文书等权限。

Party B agrees that in the event of communication obstacles (including but not limited to the circumstances that Party B is in hospital due to serious disease, accident, loss of personal liberty, etc.), the emergency contract person of Party B (name)         ,ID No：                   ,address：           , telephone：        shall be the proxy of Party B. Such person shall be fully authorized to represent Party B to deal with all the issues with Party A under this Contract, including, but not limited to negotiation, composition, collection and payment, sending and receiving relevant documents, etc.

8.8 甲方在本合同履行过程中发出或者提供的所有通知、文件、文书、资料等，均以本合同所列明的乙方（含紧急状态联系人）的通讯地址送达。乙方（含紧急状态联系人）如果迁址或者变更联系地址，乙方应当书面通知甲方，乙方未履行通知义务的，甲方按原通讯地址邮寄相关材料即视为已履行送达义务。当面交付上述材料的，在交付之时视为送达。

Party A shall send or provide all the notice(s), paper, document(s), and information to the address of Party B (including the emergency contact person) set forth herein. If Party B (including the emergency contact person) relocates or changes the contact address, Party B shall notify Party A in written form. Otherwise, Party B shall be deemed to have been received such notice if Party A sends such notice to the original address of Party B. If the notice is delivered in person, it shall be deemed to have been received on the date of delivery. 
8.9 本合同如中文版本与英文版本有冲突的，以中文版本为准。

The Chinese version of this contract shall prevail.
甲方：
乙方：  
Party A: 
Party B: 
授权签字人：
签字：
Authorized representative:
Signature: 

日期：
日期：
Date: 
Date: 
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